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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided aAer the shipment.Pages
Number: 303 Publisher: Beijing University of Posts and Pub. Date :2010-09-01 version 2. and this tutorial is a set of windows. oEice and Internet use as
one of the basic case of computer applications tutorials. practical work is a process to practical oriented computer-based tutorial. Which is
characterized by 18 specific cases of practical training. to help readers learn and master basic computer applications technology. Especially for
oEice series soAware. OEice. case studies. so that readers can quickly and eEectively master the common oEice document editing methods and
techniques. Case of content-rich. highly targeted. windows some of the major readers of the document creation and training management. and
network resource sharing in the oEice environment method. Some focus on training for OEice Word. Excel and PowerPoinl3 major basic oEice
soAware applications. including the production resume. Word form design. creation Digest magazine. thesis layout. design documents. meetings
and letters. academic forms design. statistical analysis of student achievement . merchandise sales data management. graphic design market
survey. Office lectures. Jiuzhaigou Tourist Information. Smart Art diagrams and Office integrated applications designed 18 practical cases. the most
commonly used OEice fully covers basic editing skills. basically reflects the OEice common document editing method. Internet is to introduce some
of the major Internet-based services (such as WWW. E-mail. instant messaging. etc.) of the basic application. In line with the national computer
information tech test. the addition of the appropriate section as the introduction of examinations and counseling. This tutorial can serve as a
vocational college to the professional foundation courses in computer applications training course in computer applications can be used as the
reference staff. This tutorial all Office documents cases the use...
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